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Career Counselling and Competlitive Examinations Cell
Date : 07-09-2019

Circular

All students of this college are here by informed that the Competitive Examinations and
Career Counselling Cell is going to organize a 45 days programme on Soft Skills entitled “Soft Skills
for Success” in association with Department of English. All the Interested students are instructed

to enrol their names with Head, Department of English and obtain the syllabus on or before 12-09-

2019. The Programme will commence from 13-09-2019.
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Syllabus for 45 Days Soft Skills Course on "Soft Skills for Success”
for the Academic Year 2019-20

Course Objectives:

To understand the importance of soft skills in personal and professional contexts.
To develop effective communication skills, including verbal, non-verbal, and written
communication.

To enhance Interpersonal skills for building positive relationships in various settings.
To cultivate critical thinking and problem-solving abilities.

To improve time management and organizational skills.

To foster resilience and adaptability in dealing with challenges.

To refine leadership and teamwork skills for collaborative success.

To instill seif-awareness and emotional intelligence for better self-management.
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Course Outcomes: By the end of this course, students will be able to:

Demonstrate proficient communication skills In various forms.

Establish and maintain positive relationships in personal and professional settings.
Employ critical thinking and problem-solving techniques effectively.

Manage time efficiently and organize tasks systematicalily.

Adapt to changing environments with resilience and flexibility.

Lead teams and contribute effectively (o group dynamics and Exhibit self-awareness and
emotional intelligence in interpersonal interactions.

7. Apply learned soft skills to enhance personal and professional growth.
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Detailed Syllabus

Unit 1: Introduction to Soft Skills (5 days)
» Understanding the importance of soft skills in modern contexts
+ Overview of communication, interpersonal skills, and emotional intelligence
« Self-assessment: Identifying personal strengths and areas for improvement
« Introduction to effective communication techniques

Unit 2: Communication Skills (10 days)
o Verbal communication: Speaking clearly, listening actively, and presenting confidently
« Non-verbal communication: Body language, gestures, and facial expressions
«  Written communication: Crafting professional emails, reports, and documents
» Communication in diverse contexts: Tailoring messages for different audiences

terpersonal Skills and Emotional Intelligence (10 days)

Mine rannorr and focrering nocirive relarianching

et resolution and negotiation techniques

standing emotions and managing interpersonal conflicts
and active listening In interpersonal interactions
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» Creative problem-solving techniques
» Applying critical thinking skills in personal and professional contexts

Unit 5: Leadership, Teamwork, and Time Management (10 days)
= Leadership styles and qualities of effective leaders
s Team dynamics: Collaboration, motivation, and conflict resolution
+ Time management techniques: Setting goals, prioritizing tasks, and managing resources
« Balancing leadership responsibilities, teamwork, and personal productivity
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Competitive Examinations and Career Counselling Cell
Valedictory Report of “Soft Skills for Success” on 28-10-2019

Soft skills refer to both character and interpersonal skills dhat will influence how well a
person can work or interact with others. The term soft skills cover a wide range of skills as diverse
as teamwork, time management, empathy and delegation. The importance of these soft skills is
often undervalued, and there is far less training provided for them than hard skills such as coding.
Organizations seem to expect people know how to behave on the job and the importance of skills
such as taking initiative, communicating effectively and listening, which often is not the case.

The institution identified the importance of soft skills and organised a 45 days programme
entitled “Soft Skills for Success” under the Competitive Examinations and Career Counselling Cell
in cooperation with Department of English. For this programme 160 students were enrolled.

The Valedictory function of the programme was started at 4:00 Pm on 28-10-2019 by inviting
the Principal, Programme Convener and the Head Department of English on to the Dias. The
Principal of the College in his inaugural speech congratulated the convener of the Programme and
English Department for organising this kind of programme in the college for the benefit of students.
In his speech the principal explained the importance of Soft Skills in this 21st century for securing
jobs after the graduation.

The Convener of the Programme delivered an inspiring speech about the Importance of
Soft Skills. The Head Department of English has assured their cooperation for conducting these
kinds of programs for the benefit of the students. The students who enrolled in this programme has
expressed their satisfaction towards the programme and requested the principal to organise more
number of programmes of these types.

The Valedictory function concluded by distributing the certificates to the students who are
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Career Counselling and Competitive Examination Cell

Date: 15-12-2019

In coordination with the Department of English, the Career Counselling and
Competitive Examination Cell is going to organize 45-day course on “Mastering
Language and Communication Skills: A Comprehensive Course for Effective Expression”.
All the interested students of this institution are instructed to enroll their names with
the Department of English and the course will commence on 28-12-2019. For further

details and Course Syllabus please visit the Department of English.
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Career Counselling and Competitive Examination Cell

Report on " Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression " conducted from Date: 28-12-2019 to 11-02-2020
for the Academic Year 2019-20

The " Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression " course, conducted by the Career Counselling and Competitive
Examination Cell in coordination with the Department of English, was a resounding
success. It equipped participants with essential communication skills, fostering their
personal and professional development. The program was well-received, and
participants reported notable improvements in their communication capabilities. The
Career Counselling and Competitive Examination Cell is committed to providing
valuable educational programs, and " Mastering Lahguagc and Communication Skills: A

Comprehensive Course for Effective Expression " exemplifies this commitment.

The "Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression' course conducted by the Career Counselling and Competitive
Examination Cell was a comprehensive program spanning 45 days with 197 students.
The course commenced on 28-12-2019 and concluded on 11-02-2020. The primary
objective of the course "Mastering Language and Communication Skills: A
Comprehensive Course for Eifective Expression " is to enhance the communication skills
of participants, equipping them with the tools and knowledge necessary for effective
communication in both personal and professional settings. The course aimed to

improve participants' verbal and non-verbal communication, active listening, and public

speaking skills.

The course curriculum was designed to cover a wide range of communication
topics and the course was delivered through a combination of lectures, group activities,
role-play exercises, and practical assignments. The " Mastering Language and

course

significant improvements In parucipants’ cunmunication abilities, Fasdback

s a transformative impact on their communication abilities, benefiting both
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A Course on Language and Communication Skills entitled "Mastering Language
and Communication Skills: A Comprehensive Course for Effective Expression”
for the Academic Year 2019-20

Course Objectives:

1. To enhance proficiency in spoken and written communication.

2. To develop effective listening skills for better understanding and
interpretation.

3. Toimprove grammar, vocabulary, and sentence structure for clearer
expression.

4. To cultivate persuasive and engaging cornmunication techniques.

5. To refine non-verbal communication skills for enhanced interpersonal
interactions.

6. To foster cross-cultural communication competence.

7. Tostrengthen presentation and public speaking abilities.

8. Toinstill confidence in communicating effectively in various contexts,

Course Outcomes: By the end of this course, students will be able to:

1. Communicate confidently and articulately in both formal and informal
settings.

2. Listen actively and empathetically, demonstrating understanding and
engagement.

3. Utilize correct grammar, vocabulary, and sentence structure in written and
spoken communication.

4. Employ persuasive and engaging communication techniques to influence
and persuade others and Utilize non-verbal communication effectively to
enhance message delivery and reception.

5. Adapt communication styles to effectively interact in diverse cultural

contexts.

Deliver compelling presentations and speeches with confidence and clarity.

7. Applylearned language and communication skills to various personal and
professional situations.

o

Syllabus:

Unit 1: Foundations of Language and Communication (9 days)
« Introduction to language and its importance in communication
« Understanding the components of effective communication
« Basic grammar rules and sentence structure
« Building vocabulary through reading and word exercises

Unit 2: Verbal Communication Skills (10 days)
/—\/‘.\0_ Davalaping clase and cancice uarhal cammunicatinn eldlle

Active listening techniques for better comprehension and response
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« Writing with purpose and audience in mind

. Crafting coherent and cohesive paragraphs and essays
« Enhancing writing style and tone for different contexts
. Proofreading and editing for clarity and correctness

Unit 4: Persuasion and Presentation Skills (3 days)
« Understanding the principles of persuasion and influence
« Structuring persuasive arguments and presentations
. Delivering compelling speeches and presentations
« Handling Q&A sessions and audience engagement techniques

Unit 5: Cross-Cultural Communication and Professional Etiquette (8 days)
. Recognizing and respecting cultural differences in communication
. Strategies for effective communication in diverse cultural contexts
. Developing professional etiquette in communication and interactions
. Practicing networking and communication in professional settings
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Department of Physical Education

Circular 01-11-2019

“All students are hereby notified that the Physical Education Department will
be offering a course titled 'Transform Your Life with 45 Days of Yoga Practice' For
those interested, please ensure you register with the Physical Director and obtain a
course syllabus copy by the 10th of November 2019. The course is scheduled to begin

on the 15th of November 2019 at 8:00 AM in the Seminar Hall.”
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A Report on “Transform Your Life with 45 Days of Yoga Practice”
15-11-2018 to 01-01-2019 for the academic year 2019-20

"“The "Transform Your Life with 45 Days of Yoga Practice” program, organized
by the Physical Education Department from November 15, 2019, to January 1, 2019,
was a truly inspiring journey. With the participation of 168 students and 3 facuity
members, the program aimed to introduce the transformative potential of yoga for

improving both physical and mental well-being.

Designed to accommodate participants of all experience levels, the program
featured daily sessions that included yoga poses, breathing exercises, and meditation
techniques. These sessions enhanced physical fitness, mental clarity, and relaxation,

and participants received personalized attention for a holistic experience.

Beyond the physical benefits, the program placed a strong emphasis on
mental and spiritual growth. Participants learned mindfulness, stress management,
and meditation, deepening their understanding of yoga. Nutritional guidance was

also provided to encourage a balanced lifestyle.

The commitment and progress shown by the participants were truly
commendable, resulting in improved fitness, reduced stress, enhanced
concentration, and an overall sense of well-being. The closing ceremony provided a

moment for participants to reflect on and express gratitude for their transformative

experiences.

"Transform Your Life with 45 Days of Yoga Practice” had a lasting impact,
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understanding of yoga, its history, philosophy, and practical applications. Through a
combination of theory and practice, students will explore various aspects of yoga,
including postures, breathing techniques, meditation, and the philosophy behind this
ancient practice.

Course Objectives:

Course Outcomes: By the end of this course, students will be able to:
i d

roduction to Yoga: History and Philosophy of Yoga - Benefits of practicing Yoga -

Department of Physical Education

';-. A Course on Life Skills entitled
«Transform:Your Life with 45 Days of Yoga Practice”
. for the Academic Year 2019-20

This course is designed o provide students with a comprehensive

To introduce college students to the principles and practices of yoga as a holistic
approach to physical and mental well-being.

To develop an understanding of the history, philosophy, and various branches of
yoga, including Hatha, Vinyasa, and Ashtanga,

To cultivate self-awareness and mindfulness through the practice of yoga
postures (asanas) and breathing techniques (pranayama).

To provide tools . for managing stress, enhancing concentration, and improving
overall mental health.

To promote ‘physical fitness, flexibility, and strength through regular yoga
practice. Sy

To explore the ‘connection between yoga and 2 healthy lifestyle, including
nutrition and stress management.

Demonstrate a basic understanding of the history and philosophy of yoga and its
relevance in the modern world.

Perform a variety of yoga asanas and pranayama techniques with proper
alignment and breath control.

Develop a regular yoga practice that promotes physical well-being and flexibility.
Apply mindfulness and relaxation techniques learned in the course to reduce
stress and enhance mental health.

Describe the benefits of yoga for physical fitness, stress management, and
overall well-being.

Create a personalized yoga and wellness routine to continue their practice
beyond the course.
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Learning and practicing foundational
Breathing techniques (Pranayama) - Medi

Introduction to
practices - Yogic Diet and Lifestyle

Understanding a Yogic diet: Maintaining a balanced lifestyle

and relaxation - Anatomy and Physiology

Basic understanding of the human body: How Yoga Affects Diffe

Preventing injuries.

asanas: Proper alignment and posture -
tation and Mindfulness

meditation: Techniques for caiming the mind - Mindfulness

- Importance of sleep

rent Systems -

Unit 2: Intermediate Yoga Practices (Days 16-30)

Advanced Asana Practice: Progressing from b

Holding poses and deepening stretches -
and Deep Relaxation

Understanding Yoga Nidra: Guided
management techniques - Pranayama an

Advanced breathing te

asic to intermediate asanas -

Strength and flexibility training - Yoga Nidra

sessions for deep relaxation - Stress

d Breath Control

chniques: Energy and breath control (Prana) - Breath

awareness and regulation - Yogic Philosophy

Delving dee
Self-awareness and spiritual growth

per into Yoga philosophy: The Eight Limbs of Yoga (Ashtanga Yoga) -

Unit 3: Specialized Yoga Practices (Days 31-45)

Yoga for Health and
Customized practices
Methodology

for participants’

Learning how to lead a Yoga class: Sequencing and planning

Wellness: Targeting specific heal

th issues with Yoga -

needs - Therapeutic Yoga - Teaching

sessions - Effective

communication and adjustments - Yoga for Daily Life

Integrating Yoga into daily routines: Creating a person

discipline and commitment

al Yoga practice - Self-
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Career Counselling and Competitive Examination Cell

Circular

Date : 25-07-2019

All the students of the college are informed that the “Career Counselling and
Competitive Examination Cell” is conducting 45 days capacity development and skill
enhancement course on “Information and Communication Technology” for the
Academic Year 2019-20. In this context all the interested students are instructed to
register their names with Coordinator of Carrer Counselling and Competitive

Examinations Cell before 01-08-2019. The Course will commence from 02-08-2019,
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Detailed Syllabus for 45 days course on
“Information and Communication Technology (ICT)”
for the Academic Year 2019-20

Course Description:

This course explores the fundamentals of Information and Communication
Technology (ICT), covering essential tools, applications, and emerging trends. It equips
learners with practical skills in productivity software, communication platforms, and
cybersecurity practices. The course emphasizes ethical considerations, real-world
problem-solving, and the transformative impact of ICT in various sectors. Designed for
learners of all levels, it offers hands-on activities and project-based learning to enhance
digital literacy and innovation.

Course Objectives

* Provide foundational knowledge of Information and Communication
Technology.

* Equip learners with skills to use ICT tools effectively in personal, academic, and
professional contexts.

* Foster an understanding of the ethical, legal, and societal implications of ICT.

° Introduce learners to emerging trends in ICT and their impact on various sectors.

* Enable learners to apply ICT solutions to real-world problems.

Course Qutcomes
1. Understand the fundamentals of ICT and its applications.
Utilize productivity tools and software effectively.
Analyze the ethical and legal aspects of ICT usage.
Recognize the role of ICT in innovation and problem-solving.
Demonstrate practical ICT skills in a project or simulated environment.

NAGD =L

Syllabus

Unit 1: Introduction to ICT (Day 1-10)
* Overview of ICT
* Evolution of ICT and its role in society
* Basic computer hardware and software
* Internet and its services (WWW, Email, Search Engines)
* Mobile and wireless technologies

- L oarning A rivitiaa:

Unit 2: Productivity Tools and Software (Day 11-20)
* Word processing applications (MS Word{Google Docs)
* Spreadsheet applications (MS Excel/Google Sheets)

» Presentation software (MS PowerPoint/Google Slides)
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e Basic graphic and multimedia tools

Unit 3: ICT in Communication and Collaboration (Day 21-30)
* Online communication tools (emails, chats, video conferencing)
* Collaboration platforms (Google Workspace, MS Teams, Slack)
» Social media and digital marketing basics
* Cloud computing and file sharing

Unit 4: Ethical and Legal Issues in ICT (Day 31-37)
e Cybersecurity basics and digital safety
¢ Intellectual property rights and copyright issues
= Data protection and privacy laws (e.g.,, GDPR)
e Ethical use of ICT in society

Unit 5: Emerging Trends and ICT Applications (Day 38-45)
* Artificial Intelligence and Machine Learning basics
e Internet of Things (loT)
* Blockchain and cryptocurrency
¢ ICT in education, healthcare, and business
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Valedictory Report on the Capacity Development and Skill
Enhancement Course on “Information and Communication
Technology” for the Academic Year 2019-20

In collaboration with the Computer Science Department, the Career
Counselling and Competitive Examination Cell successfully conducted a
45-day course on “Information and Communication Technology” from
August 2, 2019, to September 15, 2019, with 185 students participating.

The course curriculum encompassed fundamental ICT concepts,
productivity tools, communication technologies, ethical practices, and
emerging trends. The course was thoughtfully structured to address
fundamental ICT concepts, productivity tools, communication
technologies, ethical practices, and emerging trends. Participants, including
students, professionals, and educators, engaged actively throughout the
program, demonstrating enthusiasm and a commitment to learning.

The Valedictory function was held on September 15, 2019, in the
seminar hall. The Principal inaugurated the event, commending the Career
Counselling and Competitive Examination Cell and the Computer Science
Department for their efforts in organizing this capacity development
program. Participants expressed their satisfaction with the course, with
several students sharing their positive experiences. They extended
heartfelt gratitude to the course instructors, organizers, and support staff
for their dedication and expertise,

The course has been a resounding success, equipping participants
with essential digital skills and fostering an appreciation for the role of ICT
in shaping the future. We hope that the skills and knowledge gained will
enable participants to excel in their respective fields and contribute to the
digital transformation of society. The organizers extend their sincere
gratitude to the Principal, faculty members, staff, and participants for their

invaliiahla cantribhitinme to the suscoos uf the cuurow.

The function concluded with the distribution of certificates to the
students, followed by sweets, a vote of thanks, and the national anthem.
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Career Counselling and Competitive Examinations Cell
Date : 18-05-2021
Circular

All students of this college are here by informed that the Competitive Examinations
and Career Counselling Cell is going to organize a 45 days programme on Soft Skills
entitled “Soft Skills for Success” for the Academic; Year 2020-21 in association with
Department of English. All the Interested students are instructed to enrol their names
with Head, Department of English and obtain the syllabus on or before 25-05-2021. The

Programme will commence from 26-05-2021.
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Syllabus for 45 Days Soft Skills Course on "Soft Skills for Success”
for the Academic Year 2020-21

Course Objectives:

® To understand the importance of soft skills in personal and professional
contexts.

e To develop effective communication skills, including verbal, non-verbal, and
written communication.

* To enhance interpersonal skills for building positive relationships in various
settings.

¢ To cultivate critical thinking and problem-solving abilities.

e To improve time management and organizational skills.

* To foster resilience and adaptability in dealing with challenges.

e To refine leadership and teamwork skills for collaborative success.

¢ To instill self-awareness and emotional intelligence for better self-management.

Course Outcomes: By the end of this course, students will be able to:

1. Demonstrate proficient communication skills in various forms.

Establish and maintain positive relationships in personal and professional
settings.

Employ critical thinking and problem-solving techniques effectively.
Manage time efficiently and organize tasks systematically.

Adapt to changing environments with resilience and flexibility.

Lead teams and contribute effectively to group dynamics and Exhibit self-
awareness and emotional intelligence in interpersonal interactions.

Apply learned soft skills to enhance personal and professional growth.

™
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Detailed Syllabus
Unit 1: Introduction to Soft Skills (5 days)

Understanding the importance of soft skills in modern contexts

Overview of communication, interpersonal skills, and emotional intelligence
elf-assessment: Identifying personal strengths and areas for improvement
troduction to effective communication techniques

mmunication Skills (10 days)

Verbal communication: Speaking clearly, listening actively, and presenting

confidently

al communication: Body language, gestures, and fadial expressions
A AN e e

.
PRINCIPAL ?GVR D('.‘-U"\.ttfd()a‘;)a Dist.
S BV, DEGIEE CRARGE-510227. K2
o 7T o PO 0 st e e = 2 >

BADVEL-516 227,




S.B.V.R. DEGREE COLLEGE

(Recognized by UGC under Section 2(f) & 12(B), Permanently Affiliated to Yogi Vemana University, Kadapa)
Mydukur Road, BADVEL - 516 227, Kadapa Dist. Andhra Pradesh, India.
Website : www.sbvedc.acin  e-mail ; principal.sbvrdc@sbvrin &' 08569-282021, C: +91 75690 34175

« Written communication: Crafting professional emails, reports, and documents
« Communication in diverse contexts: Tailoring messages for different audiences

Unit 3: Interpersonal Skills and Emotional Intelligence (10 days)

Building rapport and fostering positive relationships

« Conflict resolution and negotiation techniques

» Understanding emotions and managing interpersonal conflicts
« Empathy and active listening in interpersonal interactions

Unit 4: Problem Solving and Critical Thinking (10 days)

+  Analytical thinking: Identifying problems and generating solutions

« Decision-making: Evaluating options and making informed choices
Creative problem-solving techniques

Applying critical thinking skills in personal and professional contexts

Unit 5: Leadership, Teamwork, and Time Management (10 days)

Leadership styles and qualities of effective leaders
Team dynamics: Collaboration, motivation, and conflict resolution
Time management techniques: Setting goals, prioritizing tasks, and managing

resources
Balancing leadership responsibilities, teamwork, and personal productivity
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Competitive Examinations and Career Counselling Cell
Valedictory Report of “Soft Skills for Success” on 02-07-2021 for the
Academic Year 2020-21

The institution identified the importance of soft skills and organised a 45 days
programme entitled “Soft Skills for Success” under the Competitive Examinations and
Career Counselling Cell in cooperation with Department of English. For this programme

94 students were enrolled.

Soft skills refer to both character and interpersonal skills that will influence how
well a person can work or interact with others. The term soft skills cover a wide range of
skills as diverse as teamwork, time management, empathy and delegation. The
importance of these soft skills is often undervalued, and there is far less training provided
for them than hard skills such as coding. Organizations seem to expect people know how
to behave on the job and the importance of skills such as taking initiative, communicating

effectively and listening, which often is not the case.

The Valedictory function of the course was started at 3:00 Pm on 02-07-2021 by
inviting the Principal, Programme Convener and the Head Department of English on to
the Dias. The Principal of the College in his inaugural speech congratulated the convener
of the Programme and English Department for organising this kind of programme in the
college for the benefit of students. In his speech the principal explained the importance

of Soft Skills in this 21st century for securing jobs after the graduation.

The Convener of the Programme delivered an inspiring speech about the
Importance of Soft Skills. The Head Department of English has assured their cooperation
for conducting these kinds of programs for the benefit of the students. The students who
enrolled in this programme has expressed their satisfaction towards the programme and

requested the principal to organise more number of programmes of these types.

The Valedictory function concluded by distributing the certificates to the students
enrolled for the course and the programme is concluded by the IQAC Coordinator
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Career Counselling and Competitive Examination Cell
Date: 08-03-2021

In coordination with the Department of English, the Career Counselling and
Competitive Examination Cell is going to organize 45-day course on “ Mastering
Language and Communication Skills: A Comprehensive Course for Effective Expression”.
All the interested students of this institution are instructed to enroll their names with
the Department of English and the course will commence on 15-03-2021. For further

details and Course Syllabus please visit the Department of English.

Note: As COVID-19 is prevailing, hence all the students are instructed to maintain social
distancing in the college premises and classrooms.
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Career Counselling and Competitive Examination Cell

e

"Mastering Language and Communication Skills: A Comprehensive Course for Effective
Expression " conducted from 1 5-03-2021 to 29-04-2021
for the Academic Year 2020-21 — A Report

The " Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression " course, conducted by the Career Counselling and Competitive
Examination Cell in coordination with the Department of English, was a resounding
success. It equipped participants with essential communication skills, fostering their
personal and professional development. The program was well-received, and
participants reported notable improvements in their communication capabilities. The
Career Counselling and Competitive Examination Cell is committed to providing
valuable educational programs, and " Mastering Language and Communication Skills: A

Comprehensive Course for Effective Expression " exemplifies this commitment.

The “"Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression” course conducted by the Career Counselling and Competitive
Examination Cell was a comprehensive program spanning 45 days with 67 students.
The course commenced on 15-03-2021 and concluded on 29-04-2021. The primary
objective of the course "Mastering Language and Communication Skills: A
Comprehensive Course for Effective Expression " is to enhance the communication skills
of participants, equipping them with the tools and knowledge necessary for effective
communication in both personal and professional settings. The course aimed to
improve participants' verbal and non-verbal communication, active listening, and public

speaking skills.

The course curriculum was designed to cover a wide range of communication

topics and the course was delivered through a combination of lectures, group activities,

Sl lay exercises, and practical assignments. The " Mastering Language and
- CAN
_?‘ Comiiu ication Skills: A Comprehensive Course for Effective Expression " course

resulted in significant improvements in participants’ commutilcatun abilitics. Feedback

from ;a:f'gicipants was overwhelmingly positive. Many participants expressed that the
ﬂad a transformative impact on their communication abilities, benefiting both
32>
personal and professional lives.
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A Course on Language and Communication Skills entitled “Mastering Language and
Communication Skills: A Comprehensive Course for Effective Expression™ for the
Academic Year 2020-21
Course Objectives:

To enhance proficiency in spoken and written communication.

To develop effective listening skills for better understanding and interpretation.

To improve grammar, vocabulary, and sentence structure for clearer expression.
To cultivate persuasive and engaging communication technigues.

To refine non-verbal communication skills for enhanced interpersonal interactions.
To foster cross-cultural communication competence.

To strengthen presentation and public speaking abilities and to instil confidence in
communicating effectively in various contexts.

Course Outcomes: By the end of this course, students will be able to:

SR 0 B o

Communicate confidently and articulately in both formal and informal settings.

2. Listen actively and empathetically, demonstrating understanding and engagement.

3. Utilize correct grammar, vocabulary, and sentence structure in written and spoken
communication,

4. Employ persuasive and engaging communication techniques to influence and persuade

others and Utilize non-verbal communication effectively to enhance message delivery and

reception.

Adapt communication styles to effectively interact in diverse cultural contexts.

Deliver compelling presentations and speeches with confidence and clarity.

Apply learned language and communication skills to various personal and professional

situations.

-A

b M2

Syllabus:

Unit 1: Foundations of Language and Communication (9 days)
. Introduction to language and its importance in communication
+ Understanding the components of effective communication
« Basic grammar rules and sentence structure
« Building vocabulary through reading and word exercises

Unit 2: Verbal Communication Skills (10 days)
. Developing clear and concise verbal communication skills
« Active listening techniques for better comprehension and response
« Speaking with confidence and clarity
« Practicing effective questioning and feedback techniques

Unit 3: Written Communication Skills (9 days)
« Writing with purpose and audience in mind
« Crafting coherent and cohesive paragraphs and essays
. Enhaneing writing style and tone for different contexts
Proofreading and editing for clarity and correctness

rsuasion and Presentation Skills (9 days)

13! erstanding the principles of persuasion and influence
ucturing persuasive arguments and presentations

fivering compelling speeches and presentations

1Andiing Q&A sessions and audience engagement techniques
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Unit 5: Cross-Cultural Communication and Professional Etiquette (8 days)
« Recognizing and respecting cultural differences in communication
« Strategies for effective communication in diverse cultural contexts
« Developing professional etiquette in communication and interactions
« Practicing networking and communication in professional setlings
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Department of Physical Education

Circular 20-02-2021

All the students are informed that the Physical Education Department is offering a
new course called "Enhance Your Life with 45 Days of Yoga Practice.” Il you're interested,
please register with the Physical Director and pick up a copy of the course syllabus by
28-02-2021. The course starts on 01-03-2021 at 8:00 AM in the Seminar Hall.
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Department of Physical Education

A Course on Life Skills entitled
“Transform Your Life with 45 Days of Yoga Practice”
for the Academic Year 2020-21

This course is designed to provide students with a comprehensive understanding
of yoga, its history, philosophy, and practical applications. Through a combination of
theory and practice, students will explore various aspects of yoga, including postures,
breathing techniques, meditation, and the philosophy behind this ancient practice.

Course Objectives:

¢ Tointroduce college students to the principles and practices of yoga as a holistic
approach to physical and mental well-being.

e To develop an understanding of the history, philosophy, and various branches of
yoga, including Hatha, Vinyasa, and Ashtanga.

e To cultivate self-awareness and mindfulness through the practice of yoga postures
(asanas) and breathing techniques (pranayama).

s Toprovide tools for managing stress, enhancing concentration, and improving overall
mental health.

« Topromote physical fitness, flexibility, and strength through regular yoga practice.

¢ To explore the connection between yoga and a healthy lifestyle, including nutrition
and stress management.

Course Outcomes: By the end of this course, students will be able to:

e Demonstrate a basic understanding of the history and philosophy of yoga and its
relevance in the modern world.

e Perform a variety of yoga asanas and pranayama techniques with proper alignment
and breath control.

s Develop a regular yoga practice that promotes physical well-being and flexibility.

¢ Apply mindfulness and relaxation techniques learned in the course to reduce stress
and enhance mental health.

¢ Describe the benefits of yoga for physical fitness, stress management, and overall
well-being.

e Create a personalized yoga and wellness routine to continue their practice beyond
the course.

tion to Yoga: History and Philosophy of Yoga - Benefits of practicing Yoga - Basic
s and ethics - Asana (Yoga Poses)
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Learning and practicing foundational asanas: Proper alignment and posture -
Breathing techniques (Pranayama) - Meditation and Mindfulness

Introduction to meditation: Techniques for calming the mind - Mindfulness practices -
Yogic Diet and Lifestyle

Understanding a Yogic diet: Maintaining a batanced lifestyle - Importance of sleep and
relaxation - Anatomy and Physiology

Basic understanding of the human body: How Yoga Affects Different Systems -
Preventing injuries.

Unit 2: Intermediate Yoga Practices (Days 16-30)

Advanced Asana Practice: Progressing from basic to intermediate asanas - Holding
poses and deepening stretches - Strength and flexibility training - Yoga Nidra and Deep
Relaxation

Understanding Yoga Nidra: Guided sessions for deep relaxation - Stress management
techniques - Pranayama and Breath Control =

Advanced breathing techniques: Energy and breath control (Prana) - Breath awareness
and regulation - Yogic Philosophy

Delving deeper into Yoga philosophy: The Eight Limbs of Yoga (Ashtanga Yoga) - Self-
awareness and spiritual growth

Unit 3: Specialized Yoga Practices (Days 31-45)

Yoga for Health and Wellness: Targeting specific health issues with Yoga - Customized
practices for participants’ needs - Therapeutic Yoga - Teaching Methodology

Learning how to lead a Yoga class: Sequencing and planning sessions - Effective
communication and adjustments - Yoga for Daily Life

integrating Yoga into daily routines: Creating a personal Yoga practice - Self-disciptine
and commitment
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A Report on “Transform Your Life with 45 Days of Yoga Practice”
01-03-2021 to 14-04-2021 for the academic year 2020-21

The "Transform Your Life with 45 Days of Yoga Practice” program, organized by the
Physical Education Department from 01-03-2021 to 14-04-2021, was a truly inspiring
journey. With the participation of 64 students and 2 faculty members, the program aimed

to introduce the transformative potential of yoga for improving both physical and mental

well-being.

Designed to accommodate participants of all experience levels, the program
featured daily sessions that included yoga poses, breathing exercises, and meditation
techniques. These sessions enhanced physical fitness, mental clarity, and relaxation, and

parlicipants received personalized attention for a holistic experience.

Beyond the physical benefits, the program placed a strong emphasis on mental
and spiritual growth. Participants leamed mindfulness, stress management, and
medilation, deepening their understanding of yoga. Nutrilional guidance was also

provided to encourage a balanced lifestyle.

The commitment and progress shown by the participants were fruly
commendable, resulting in improved fitness, reduced stress, enhanced concentration,
and an overall sense of well-being. The closing ceremony provided a moment for

participants to reflect on and express gratitude for their transformative experiences.

"Transform Your Life with 45 Days of Yoga Practice”" had a lasting impacl,

introducing participants to the profound benefits of yoga and instilling a commitment to
T ; o ?
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Career Counselling and Competitive Examination Cell

Circular
Date: 10-04-2021

All the students of the college are informed that the “Career Counselling and
Competitive Examination Cell” is conducting 45 days capacity development and skill
enhancement course in coordination with computer science department on

“Information and Communication Technology” for the Academic Year 2020-21.

In this connection all the interested students are instructed to register their
names with Coordinator of Carrer Counselling and Competitive Examinations Cell on

or before 15-04-2021. The Course will commence from 16-04-2021.
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Detailed Syllabus for 45 days course on
“Information and Communication Technology (ICT)”
for the Academic Year 2020-21

Course Description:

This course explores the fundamentals of Information and Communication
Technology (ICT), covering essential tools, applications, and emerging trends. It equips
learners with practical skills in productivity software, communication platforms, and
cybersecurity practices. The course emphasizes ethical considerations, real-world
problem-solving, and the transformative impact of ICT in various sectors. Designed for
learners of all levels, it offers hands-on activities and project-based learning to enhance
digital literacy and innovation.

Course Objectives

e Provide foundational knowledge of Information and Communication
Technology.

* Equip learners with skills to use ICT tools effectively in personal, academic, and
professional contexts.

 Foster an understanding of the ethical, legal, and societal implications of ICT.

¢ Introduce learners to emerging trends in ICT and their impact on various sectors.

* Enable learners to apply ICT solutions to real-world problems.

Course Ouicomes
6. Understand the fundamentals of ICT and its applications.
7. Utilize productivity tools and software effectively.
8. Analyze the ethical and legal aspects of ICT usage.
9. Recognize the role of ICT in innovation and 'problem-solving.
10. Demonstrate practical ICT skills in a project or simulated environment,

Syllabus

Unit 1: Introduction to ICT (Day 1-10)
e Overview of ICT
» Evolution of ICT and its role in society
e Basic computer hardware and software
« Internet and its services (WWW, Email, Search Engines)
e Mobile and wireless technologies

= lLearning Activitioe:

Unit 2: Productivity Tools and Software (Day 11-20)
* Word processing applications (MS Word/Google Docs)
¢ Spreadsheet applications (MS Excel/Google Sheets)
 Presentation software (MS PowerPoint/Google Slides)

L Y
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Basic graphic and multimedia tools

Unit 3: ICT in Communication and Collaboration (Day 21-30)

Online communication tools (emails, chats, video conferencing)
Collaboration platforms (Google Workspace, MS Teams, Slack)
Social media and digital marketing basics

Cloud computing and file sharing

Unit 4: Ethical and Legal Issues in ICT (Day 31-37)

Cybersecurity basics and digital safety
Intellectual property rights and copyright issues
Data protection and privacy laws (e.g., GDPR)
Ethical use of ICT in society

Unit 5: Emerging Trends and ICT Applications (Day 38-45)

Artificial Intelligence and Machine Learning basics
Internet of Things (loT)

Blockchain and cryptocurrency

ICT in education, healthcare, and business
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Valedictory Report on the Capacity Development and Skill
Enhancement Course on “Information and Communication
Technology” for the Academic Year 2020-21

. The above course has been a resounding success, equipping
participants with essential digital skills and fostering an appreciation for the
role of ICT in shaping the future. We hope that the skills and knowledge
gained will enable participants to excel in their respective fields and
contribute to the digital transformation of society. The organizers extend
their sincere gratitude to the principal, faculty members, staff, and
participants for their invaluable contributions to the success of the course.

In collaboration with the Computer Science Department, the Career
Counselling and Competitive Examination Cell successfully conducted a
45-day course on “Information and Communication Technology” from 16-
04-2021, to 31-05-2021, with 129 students participating.

The course curriculum encompassed fundamental ICT concepts,
productivity tools, communication technologies, ethical practices, and
emerging trends. The course was thoughtfully structured to address
fundamental ICT concepts, productivity tools, communication
technologies, ethical practices, and emerging trends. Participants, including
students, professionals, and educators, engaged actively throughout the
program, demonstrating enthusiasm and a commitment to learning.

The Valedictory function was held on 04-10-2021, in the seminar hall.
The principal inaugurated the event, commending the Career Counselling
and Competitive Examination Cell and the Computer Science Department
for their efforts in organizing this capacity development program.
Participants expressed their satisfaction with the course, with several
students sharing their positive experiences. They extended heartfelt
gratitude to the course instructors, organizers, and support staff for their
dedication and expertisc.

The function concluded with the distribution of certificates to the
nts, followed by sweets, a vote of thanks, and the national anthem.
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Career Counselling and Competitive Examinations Cell

Date : 02-01-2022

Circular

It is informed that the Competitive Examinations and Career Counselling Cell is
going to organize a 45 days programme on Soft Skills entitled “Mastering Soft Skills

for Success” for the Academic Year 2021-22 in association with Depariment of English.

All the Interested students are informed to register their names with Head,
Department of English and obtain the syllabus on or before 01-01-2022. The

Programme will commence from 04-01-2022,
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Syllabus for 45 Days Soft Skills Course on “Mastering Soft Skills for Success”
for the Academic Year 2021-22

Course Objectives:

« To understand the importance of soft skills in personal and professional
contexts.

s To develop effective communication skills, including verbal, non-verbal, and
written communication.

+ To enhance interpersonal skills for building positive relationships in various
settings.

e To cultivate critical thinking and problem-solving abilities.

« To improve time management and organizational skills.

¢ To foster resilience and adaptability in dealing with challenges.

¢ To refine leadership and teamwork skills for collaborative success.

« To instill self-awareness and emotional intelligence for better self-
management.

Course Outcomes: By the end of this course, students will be able to:

8. Demonstrate proficient communication skills in various forms.

9. Establish and maintain positive relationships in personal and professional
settings.

10. Employ critical thinking and problem-solving techniques effectively.

11.Manage time efficiently and organize tasks systematically.

12. Adapt to changing environments with resilience and flexibility.

13. Lead teams and contribute effectively to group dynamics and Exhibit self-
awareness and emotional intelligence in interpersonal interactions.

14. Apply learned soft skills to enhance personal and professional growth.

Detailed Syllabus

Unit 1: Introduction to Soft Skills (5 days)

A‘(A_A?T_'} \K’ W= &

) 's"i"lkn'.\_zi. ,‘”\‘_h_ s s PRINCIPAL
S.B.VR. DEGHEE C@IBARR. NIGHTE COLLEGE

. oy PERP O A
BADVEL-516 , FOONTR uHB A Dt




S.B.U.R. DEGREE COLLEGE

(Recognized by UGC under Section 2(f) & 12(B), Permanently Affiliated to Yogi Vemana University, Kadapa)

Mydukur Road, BADVEL - 516 227, Kadapa Dist. Andhra Pradesh, India.
Websnte wwwsbvrdc acm e—mml pnuclpal sbvrdc@sbvnn =: 08569 282021 Q) +9l 75690 34|7S

Umt 2: Communication Skills (10 days)

« Verbal communication: Speaking clearly, listening actively, and presenting
confidently

= Non-verbal communication; Body language, gestures, and facial expressions

= Written communication: Crafting professional emails, reports, and documents

« Communication in diverse contexts: Tailoring messages for different
audiences

Unit 3: Interpersonal Skills and Emotional Intelligence (10 days)

= Building rapport and fostering positive relationships

« Conflict resolution and negotiation techniques

« Understanding emotions and managing interpersonal conflicts
= Empathy and active listening in interpersonal interactions

Unit 4: Problem Solving and Critical Thinking (10 days)

» Analytical thinking: Identifying problems and generating solutions

» Decision-making: Evaluating options and making informed choices
« Creative problem-solving techniques

= Applying critical thinking skills in personal and professional contexts

Unit 5: Leadership, Teamwork, and Time Management (10 days)
« Leadership styles and qualities of effective leaders

« Team dynamics: Collaboration, motivation, and conflict resolution
+ Time management techniques: Setting goals, prioritizing tasks, and managing

resources
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Competitive Examinations and Career Counselling Cell
Valedictory Report of “Mastering Soft Skills for Success” on 18-02-
2022 for the Academic Year 2021-22

| Number of Students participated - 168
Duration of the course : 45 days
Dates : 04-01-2022 to 18-02-2022

The Valedictory function of the course began at 3:00 PM on 18-02-2022, with
the Principal, Programme Convener, and Head of the Department of English invited to
the dais. The principal congratulated the convener and the English Department for
organizing the program, highlighting the significance of soft skills in the 21st century
for securing jobs after graduation. The Programme Convener delivered an inspiring
speech on the importance of soft skills. and the Head of the Departmeant of English

pledged continued support for such initiatives.

The institution recognized the importance of soft skills and organized a 45-day
program from 04-01-2022 to 18-02-2022 titled "Mastering Soft Skills for Success"
under the Competitive Examinations and Career Counselling Cell, in collaboration with
the Department of English. A total of 167 students enrolled in the program.

Soft skills encompass both character and interpersonal abilities that affect how
well a person can work or interact with others. These skills include teamwork, time
management, empathy, and delegation. Despite their importance, soft skills often
receive less training compared to hard skills like coding. Many organizations assume
employees already possess these skills, such as taking initiative, effective
communication, and active listening, which is not always the case.

Students expressed their satisfaction and some students given their

onials regarding the program and requested more similar opportunities to
ce thelr abilities.
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Career Counselling and Competitive Examination Cell

Date: 21-08-2021

In coordination with the Department of English, the Career Counselling and
Competitive Examination Cell is going to organize 45-day course on “Mastering Language
and Communication Skills: A Comprehensive Course for Effective Expression™. All the
interested students of this institution are instructed to enroll their names with the Department

of English and the course will commence on 26-08-2021. For further details and Course

Syllabus please visit the Department of English.
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Report on
"Mastering Language and Communication Skills: A Comprehensive Course for Effective
Expression " conducted from Date: 26-08-2021 to 10-10-2021 for the
Academic Year 2021-22

by Career Counselling and Competitive Examination Cell

The " Mastering Language and Communication Skills: A Comprehensive Course for
Effective Expression " GOUTSE, conducted by the Career Counselling and Competitive
Examination Cell in coordination with the Department of English, was a resounding success. It
equipped participants with essential communication skills, fostering their personal and

professional development. The program was well-received, and participants reported notable

improvements in their communication capabilities. The Career Counselling and Competitive
Examination Cell is committed to providing valuable educational programs, and " Mastering
Language and Communication Skills: A Comprehensive Course for Effective Expression "

exemplifies this commitment.

The " Mastering Language and Communication Skills: A Comprehensive Course for
Effective Expression " course conducted by the Career Counselling and Competitive
Examination Cell was a comprehensive program spanning 45 days with 198 students. The
course commenced on August 26, 2021, and concluded on October 10, 2021. The primary
objective of the course " Mastering Language and Communication Skills: A Comprehensive
Course for Effective Expression ° is to enhance the communication skills of parlicipants,
equipping them with the tools and knowledge necessary for effective communication in both
personal and professional settings. The course aimed to improve participants’ verbal and non-

verbal communication, active listening, and public speaking skills.

The course curriculum was designed to cover a wide range of communication topics

ourse was delivered through a combination of lectures, group activities, role-play
ises, jand practical assignments. The * Mastering Language and Communication SKills:
hensive Cource for Fffactive Expression " course resulted in significant
! ents in participants' communication abilities. Feedback from participants was
overwhelmingly positive. Many participants expressed that the course had a transformative

impact on their communication abilities, benefiting both their personal and professional fives.
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A Course on Language and Communication skills entitled "Mastering Language and
communication Skills: A Comprehensive Course for Effective Expression”
for the Academic Year 2021-22

Course Objectives:.
1. To enhance proficiency in spoken and written communication.
2. To develop effective listening <Lills for better understanding and
interpretation.
3. Toimprove grammar, vocabulary, and sentence structure for clearer
expression.
4 To cultivate persuasive and engaging communication technigues.
5. To refine non-verbal communication skills for enhanced interpersonal
interactions.
6. To foster cross-cultural communication competence.
To strengthen presentation and public speaking abilities.
8. Toinstill confidence in communicating effectively in various contexts.

bl

Course Outcomes: By the end of this course, students will be abie to:

1. Communicate confidently and articulately in both formal and informal
settings.

2. Listen actively and empathetically, demonstrating understanding and
engagement.

3 Utilize correct grammar, vocabulary, and sentence structure in written and
spoken communication,

4. Employ persuasive and engasing communication techniques to influence
and persuade others and utilize non-verbal communication effectively to
enhance message delivery and reception,

5. Adapt communication styles to effectively interact in diverse cultural
contexts.

6. Deliver compelling presentations and speeches with confidence and clarity.

7. Apply learned language and communication skills to various personal and
professional situations.

Syllabus:

Unit 1: Foundations of Language and Communication (3 days)
. Introduction to language and its importance in communication
« Understanding the components of effective communication
« Basic grarnmar rules and sentence structure

. Building vocabulary through reading and word exercises

- \erbal Communication Skills (10 days)

BURIUPILIE Cl=al ay W conaise verbal enmmt inicatinn skills

ctive listening techniques for better com prehension and respense
peaking with confidence and clarity

// Practicing effective questioning and feedback techniques
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« \Writing with purpose and audience in mind

« (rafting coherent and cohesive paragraphs and essays
« Enhancing writing style and tone for different contexts
« Proofreading and editing for clarity and correctness

Unit 4: Persuasion and Presentation Skills (9 days)
« Understanding the principles of persuasion and influence
e Structuring persuasive arguments and presentations
« Delivering compelling speeches and presentations
« Handling Q&A sessions and audience engagement techniques

Unit 5: Cross-Cultural Communication and Professional Etiquette (8 days)
« Recognizing and respecting cultural differences in communication
« Strategies for effective communication in diverse cultural contexts
« Developing professional etiquette in communication and interactions
« Practicing networking and cornmunication in professional settings

4"’{/\/\,\.‘&:———7—“-' :

PRINCIPAL
S.B.V.R. DEGREE COLLEGE

BADVEL-516 227, IKadapa Dist.




Life Skills (Yoga)
Academic Year 2021-22




S.B.V.R. DBEGREE COLLEGE

(Recognized by UGC under Section 2(1) & 12(B), Permancently Affiliated to Yogi Vemana University, Kadapa)
Mydukur Road, BADVEL - 516 227, Kadapa Dist. Andhra Pradesh, India.
Website - www.sbvedc.ac.in  e-mail : principal.sbvrdc@bvr.in =2 08569-28202], CD: +91 75690 34175

Department of Physical Education

Circular 01-08-2022

The Physical Education Department is pleased to announce the availability
of a course named "Transform Your Life with 45 Days of Yoga Practice.' If you wish
to participate, kindly register with the Physical Director and collect a copy of Lthe

course syllabus no later than 17-04-2022.

The course is set to commence on 18-4- 2022, at 8:00 AM in the Seminar

Hall."
o Pairi, W 5
Phgi D%ecto}" Priucipal T

PRINCIPAL
S.B.V.R. DEGREE COLLEGE
BADVEL-516 227, ICadapa Dist.




S.B.V.R. DEGREE COLLEGE

(Recognized by UGC under Section 2(1) & 12(8), Permanently Affiliated to Yopi Vemanas University, Kuadapu)
Mydukur Road, BADVEL - 516 227, Kadapa Dist. Andhra Pradesh, India.
Website : www.sbvrdc.ac.in  e-mail : principal.sbvrdc@sbvr.in ' 08569-282021, (D +91 75690 34175

Department of Physical Education

A Course on Life Skills entitled
“Transform Your Life with 45 Days of Yoga Practice”
for the Academic Year 2021-22

This course is designed to provide students with a comprehensive understanding of
yoga, its history, philosophy, and practical applications. Through a combination of theory and
practice, students will explore various aspects of yoga, including postures, breathing
techniques, meditation, and the philosophy behind this ancient practice.

Course Objectives:

To introduce college students to the principles and practices of yoga as a holistic approach

to physical and mental well-being.

e To develop an understanding of the history, philosophy, and various branches of yoga,
including Hatha, Vinyasa, and Ashtanga.

e To cultivate self-awareness and mindfulness through the practice of yoga postures
(asanas) and breathing techniques {pranayama).

» To provide tools for managing stress, enhancing concentration, and improving overall
mental health.

« Topromote physical fitness, flexibility, and strength through regular yoga practice.

» To explore the connection between yoga and a healthy lifestyle, including nutrition and

stress management.

Course Outcomes: By the end of this course, students will be able to:

« Demonstrate a basic understanding of the history and philosophy of yoga and its relevance
in the modern world.
e Perform a variety of yoga asanas and pranayama techniques with proper alignment and
breath control.
s Develop aregular yoga practice that promotes physical well-being and flexibility.
» Apply mindfulness and relaxation techniques teamed in the course to reduce stress and
enhance mental health.
s Describe the benefits of yoga for physical fithess, stress management, and overall well-
being.
__——=—=-._ » Create a personalized yoga and wellness routine to continue their practice beyond the
. course.

kf\l\/\—k ‘\41'\"/““'"‘3"”" -)

’  PRINCIPAL 1~
PRINCIPAL ¢ v/R, DEGREE COLLEGE
S.B.V.R. DEGREE CC@\E}AVT—EL_MS 227. Kadapa Dist.
BADVEL-516 227, Kadapa Dist.




< B.V.R. DBEGREE COLLEGE

(Recognized by UGC under Section 2(0) & 12(B). Permanently Affiliated to Yogi Vemana University, Kadapal
Mydukur Road, BADVEL - 518 227, Kadapa Dist. Andhra Pradesh, India,

Website - www.sbvrdc.ac.in  e-mail : principal sbyrdc@sbvr.in B 08569-282021, Cy: +91 75690 34175

Learning and practicing foundational asanas: Proper alignment and posture - Breathing
techniques (Pranayama) - Meditation and Mindfulness

Introduction to meditation: Techniques for calming the mind - Mindfulness practices - Yogic
Diet and Lifestyle

Understanding a Yogic diet: Maintaining a balanced lifestyle - Importance of sleep and
relaxation - Anatomy and Physiology

Basic understanding of the human body: How Yoga Affects Different Systems - Preventing
injuries.

Unit 2: Intermediate Yoga Practices (Days 16-30)

Advanced Asana Practice: Progressing from basic to intermediate asanas - Holding poses and
deepening stretches - Strength and flexibility training - Yoga Nidra and Deep Relaxation

Understanding Yoga Nidra: Guided sessions for deep relaxation - Stress management
techniques - Pranayama and Breath Control

Advanced breathing techniques: Energy and breath control (Prana) - Breath awareness and
regulation - Yogic Philosophy

Delving deeper into Yoga philosophy: The Eight Limbs of Yoga (Ashtanga Yoga) - Self-
awareness and spiritual growth

Unit 3: Specialized Yoga Practices (Days 31-45)

Yoga for Health and Wellness: Targeting specific health issues with Yoga - Customized
practices for participants' needs - Therapeutic Yoga - Teaching Methodology

Learning how to lead a Yoga class: Sequencing and planning sessions - Effective
communication and adjustments - Yoga for Daily Life

Integrating Yoga into daily routines: Creating a personal Yoga practice - Self-discipline and
commitment

\/ - @Qw\
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A Report on “Transform Your Life with 45 Days of Yoga
Practice” 18-04-2022 to 02-05-2022
for the academic year 2021-22

The 45-day yoga program organized by the Physical Education
Department in 2022 was a transformative experience for the 185
students and 7 faculty members who participated. The program was
designed to introduce the benefits of yoga for both physical and mental
well-being, and it included daily sessions of yoga poses, breathing
exercises, and meditation.

Participants of all experience levels were welcome, and the
program provided personalized attention to ensure that everyone had
a holistic experience. Beyond the physical benefits of increased fitness,
mental clarity, and relaxation, the program also emphasized mental
and spiritual growth. Participants learned mindfulness, stress
management, and meditation, and they received nutritional guidance
to encourage a balanced lifestyle.

The commitment and progress shown by the participants were
commendable, and the program resulted in significant improvements
in fitness, stress levels, concentration, and overall well-being. The
closing ceremony provided a moment for participants to reflect on their
transformative experiences and express grafitude.

"Tyansform Your Life with 45 Days of Yoga Practice” had a
lasting impact on the participants, introducing them to the profound
its of yoga and instilling a commitment to its practice. The
also fostered a culture of physical and mental well-being
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Career Counselling and Competitive Examination Cell

Circular
Date : 10-08-2021

All the students of the college are informed that the “Career Counselling
and Competitive Examination Cell” is conducting 45 days capacity development
and skill enhancement course in coordination with computer science department

on “Information and Communication Technology" for the Academic Year 2021-

22,

In this connection all the interested students are instructed to register their
names with Coordinator of Carrer Counselling and Competitive Examinations Cell

on or before 18-08-2021. The Course will commence from 20-08-2021.

‘K'W"TL —
PRINCIP/

S.B.VER. DEGHEE COLLEG-,t
BF;Di!éL-S‘;G 227, [ adapa Dist.

l {CIFAL s
PRINCIF/ ‘ ”
S.B.V.R. DEGREE COLLEGE
- .« . % N ;:\}
ET)D\DV -1 516 227, Kadapa Dist.




S.B.U.R. DEGREE COLLEGE

{Recognized by UGC under Section 2(f) & 12(B), Permanently Afliliated to Yogi Vemana University, Kadapa)
Mydukur Road, BADVEL - 516 227, Kadapa Dist. Andhra Pradesh, India.
Website : www.sbvrdc.ac.in  e-mail : principal.sbvrdc@sbvrin & 08569-282021, ) +91 75690 34175

————————

Detailed Syllabus for 45 days course on
“Information and Communication Technology (ICT)”
for the Academic Year 2021-22

Course Description:

This course explores the fundamentals of Information and Communication
Technology (ICT), covering essential tools, applications, and emerging trends. It
equips learners with practical skilis in productivity software, communication
platforms, and cybersecurity practices. The ecourse emphasizes ethical
considerations, real-world problem-solving, and the transformative impact of ICT
in various sectors. Designed for learners of all levels, it offers hands-on activities
and project-based learning to enhance digital literacy and innovation.

Course Objectives

* Provide foundational knowledge of Information and Communication
Technology.

* Equip learners with skills to use ICT tools effectively in personal, academic,
and professional contexts,

= Foster an understanding of the ethical, legal, and societal implications of
1ET::

» Introduce learners to emerging trends in ICT and their impact on various
sectors.

¢ Enable learners to apply ICT solutions to real-world problems.

Course Outcomes
11. Understand the fundamentals of ICT and its applications.
12. Utilize productivity tools and software effectively.
13. Analyze the ethical and legal aspects of ICT usage.
14. Recognize the role of ICT in innovation and problem-solving.
15. Demonstrate practical ICT skills in a project or simulated environment.

Syllabus

Unit 1: Introduction to ICT (Day 1-10)
e Overview of ICT
¢ Evolution of ICT and its role in society
* Basic computer hardware and software
e Internet and its services (WWW, Email, Search Engines)

e Mohiloe and wiralancas teehnalusioa

Learning Activities:

nit 2: Productivity Tools and Software (Day 11-20)
Q\_()Y"GREFC Word processing applications (MS Word/Google Docs)
y Spreadsheet applications (MS Excel/Google Sheets)
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* Presentation software (MS PowerPoint/Google Slides)
» Basic graphic and multimedia tools

Unit 3: ICT in Communication and Collaboration (Day 21-30)
e Online communication tools (emails, chats, video conferencing)
» Collaboration platforms (Google Workspace, MS Teams, Slack)
» Social media and digital marketing basics
e Cloud computing and file sharing

Unit 4: Ethical and Legal Issues in ICT (Day 31 -37)
» Cybersecurity basics and digital safety
* Intellectual property rights and copyright issues
» Data protection and privacy laws (e.g., GDPR)
e Ethical use of ICT in society

Unit 5: Emerging Trends and ICT Applications (Day 38-45)
e Artificial Intelligence and Machine Learning basics
e Internet of Things (loT)
= Blockchain and cryptocurrency
e ICT in education, healthcare, and business
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Valedictory Report on the Capacity Development and Skill
Enhancement Course on “Information and Communication
Technology™” for the Academic Year 2021-22

The above course has been a resounding success, equipping
participants with essential digital skills and fostering an appreciation
for the role of ICT in shaping the future. We hope that the skills and
knowledge gained will enable participants to excel in their respective
fields and contribute to the digital transformation of society, The
organizers extend their sincere gratitude to the principal, faculty
members, staff, and participants for their invaluable contributions to
the success of the course.

In collaboration with the Computer Science Department, the
Career Counselling and Competitive Examination Cell successfully
conducted a 45-day course on “Information and Communication
Technology” from 20-08-2021, to 04-10-2021, with 109 students
participating.

The course curriculum encompassed fundamental ICT concepts,
productivity tools, communication technologies, ethical practices, and
emerging trends. The course was thoughtfully structured to address
fundamental ICT concepts, productivity tools, communication
technologies, ethical practices, and emerging trends. Participants,
including students, professionals, and educators, engaged actively
throughout the program, demonstrating enthusiasm and a commitment
to learning.

The Valedictory function was held on 04-10-2021, in the seminar
hall. The principal inaugurated the event, commending the Career
Counselling and Competitive Examination Cell and the Computer
Science Department for their efforts in organizing this capacity
development program. Participants expressed their satisfaction with
the course, with several students sharing their positive experiences.

They extended heartfelt gratitude to the course instructors, oraanizers.,
and support statt tor their dedication and expertise.

<= | hefunction concluded with the distribution of certificates to the
ﬁ\ £G \\dents, followed by sweets, a vote of thanks, and the national anthem.
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Capacity Development and Skills Enhancement Activities
are organised for improving students’ capability

for the Academic Year 2022-23
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Career Counselling and Competitive Examinations Cell
Date : 09-10-2022
Circular

It is informed that the Competitive Examinations and Career Counselling Cell is
going to organize a 45 days programme on Soft Skills entitled “Mastering Soft Skills

for Success” for the Academic Year 2022-23 in association with Department of English.

All the Interested students are informed to register their names with Head,
Department of English and obtain the syllabus on or before 15-10-2022. The

Programme will commence from 16-10-2022.
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Syllabus for 45 Days Soft Skills Course on "Mastering Soft Skills for Success"
for the Academic Year 2022-23

Course Objectives:

* To understand the importance of soft skills in personal and professional
contexts.

» To develop effective communication skills, including verbal, non-verbal, and
written communication.

¢ To enhance interpersonal skills for building positive relationships in various
settings. )

e To cultivate critical thinking and problem-solving abilities.

¢ To improve time management and organizational skills.

» To foster resilience and adaptability in dealing with challenges,

¢ To refine leadership and teamwork skills for collaborative success.

e To instill self-awareness and emotional intelligence for better self-
management.

Course Outcomes: By the end of this course, students will be able to:

Demonstrate proficient communication skills in various forms.

Establish and maintain positive relationships in personal and professional
settings.

Employ critical thinking and problem-solving techniques effectively.
Manage time efficiently and organize tasks systematically.

Adapt to changing environments with resilience and flexibility.

Lead teams and confribute effectively to group dynamics and Exhibit self-
awareness and emotional intelligence in interpersonal interactions.

7. Apply learned soft skills to enhance personal and professional growth.

N =

Rl

Detailed Syllabus
Unit 1: Introduction to Soft Skills (5 days)

« Understanding the importance of soft skills in modemn contexis
// SESREE X

/e Overview of communication. inferpersanal skills. and emational intellioence
Self-assessment: Identifying personal strengths and areas for improvement

" Introduction to effective communication techniques

e

it 2: Communication Skills (10 days)
oY/
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« Verbal communication: Speaking clearly, listening actively, and presenting
confidently

« Non-verbal communication: Body language, gestures, and facial expressions

« Written communication: Crafting professional emails, reports, and documents

« Communication in diverse contexts: Tailoring messages for different
audiences

Unit 3: Interpersonal Skills and Emotional Intelligence (10 days)

» Building rapport and fostering positive relationships

« Conflict resolution and negotiation techniques

« Understanding emotions and managing interpersonal conflicts
« Empathy and active listening in interpersonal interactions

Unit 4: Problem Solving and Critical Thinking (10 days)

Analytical thinking: Identifying problems and generating solutions

« Decision-making: Evaluating options and making informed choices
Creative problem-solving technigues

Applying critical thinking skills in personal and professional contexts

Unit 5: Leadership, Teamwork, and Time Management (10 days)

« Leadership styles and qualities of effective leaders
+ Team dynamics: Collaboration, motivation, and conflict resolution
= Time management techniques: Setting goals, prioritizing tasks, and managing

resources
» Balancing leadership responsibilities, teamwork, and personal productivity
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Competitive Examinations and Career Counselling Cell

Valedictory Report on
“Mastering Soft Skills for Success” on 30-11-2022
for the Academic Year 2022-23

l Number of Students participated : 189 ]

l Duration of the course : 45 days ' ‘
| Dates : 16-10-2022 to 30-11-2022 ]

Investing in soft skills training can significantly contribute to personal
development and organizational success. By improving communication, productivity,
customer service, team dynamics, adaptability, job satisfaction, leadership skills, and
self-confidence, soft skills training provides a comprehensive approach to enhancing
workplace effectiveness. The institution recognized the importance of soft skills and
organized a 45-day program from 16-10-2022 to 30-11-2022 titled "Mastering Soft
Skills for Success" under the Competitive Examinations and Career Counselling Cell,
in collaboration with the Department of English. A total of 189 students enrolled in the

program.

The Valedictory function of the course began at 3:00 PM on 30-11-2022, with
the Principal, Programme Convener, and Head of the Department of English invited to
the dais. The principal congratulated the convener and the English Department for
organizing the program, highlighting the significance of soft skills in the 21st century
for securing jobs after graduation. The Programme Convener delivered an inspiring
speech on the importance of soft skills, and the Head of the Department of English

pledged continued support for such initiatives.

Students expressed their satisfaction and some students given their

oG onials regarding the program and requested more similar opportunities to
¢ N T . - . -
> enh ﬁce their abilities. The function concluded with the distribution of certificates and

5 to the participants, followed by a vote of thanks from the IQAC Coordinator

-,.' National Anthem.
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Career Counselling and Competitive Examination Cell
Date; 21-11-2022

In coordination with the Department of English, the Career Counselling and
Competitive Examination Cell is going to organize 45-day course on “Mastering
Language and Communication Skills: A Comprehensive Course for Effective Expression’”.
All the interested students of this institution are instructed to enroll their names with

the Department of English and the course will commence on 25-10-2022. For further

details and Course Syllabus please visit the Department of English.
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Career Counselling and Competitive Examination Cell

" Mastering Language and Communication Skills: A Comprehensive Course for Effective
Expression " conducted from 25-10-2022 to 09-12-2022
for the Academic Year 2022-23 — A Report

The " Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression " course, conducted by the Career Counselling and Competitive
Examination Cell in coordination with the Department of English, was a resounding
success. It equipped participants with essential communication skills, fostering their
personal and professional development. The program was well-received, and
participants reported notable improvements in their communication capabilities. The
Career Counselling and Competitive Examination Cell is committed to providing
valuable educational programs, and " Mastering Language and Communication Skills; A

Comprehensive Course for Effective Expression " exemplifies this commitment.

The "Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expressior' course conducted by the Career Counselling and Competitive
Examination Cell was a comprehensive program spanning 45 days with 215 students.
The course commenced on 25-10-2022 and concluded on 09-12-2022. The primary
objective of the course “Mastering Language and Communication Skills: A

Comprehensive Course for Effective Expression " is to enhance the communication skills

of participants, equipping them with the tools and knowledge necessary for effective
communication in both personal and professional settings. The course aimed to
improve participants'’ verbal and non-verbal communication, active listening, and public

speaking skills.

The course curriculum was designed to cover a wide range of communication
spics and the course was delivered through a combination of lectures, group activities,
eplay exercises, and practical assignments. The " Mastering Language and

<
<

jcation Skills: A Comprehensive Course for Effective Expression
vedl in significant improvements in pat Utipants' communieation ahilities. Feedback

course

garticipants was overwhelmingly positive. Many participants expressed that the

24 %irse had a transformative impact on their communication abilities, benefiting both
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A Course on Language and Communication Skills entitled “Mastering Language and

Communication Skills: A Comprehensive Course for Effective Expression”
for the Academic Year 2022-23

Course Objectives:

To enhance proficiency in spoken and written communication.

To develop effective listening skills for better understanding and interpretation.

To improve grammar, vocabulary, and sentence structure for clearer expression.
To cultivate persuasive and engaging communication technigques.

To refine non-verbal communication skills for enhanced interpersanal interactions.
To foster cross-cultural communication competence.

To strengthen presentation and public speaking ahilities.

To instill confidence in communicating effectively in various contexts,

Course Outcomes: By the end of this course, students will be able to:

Communicate confidently and articulately in both formal and informal settings.
Listen actively and empathetically, demonstrating understanding and engagement.
Utilize correct grammar, vocabulary, and sentence structure in written and spoken
communication.
Employ persuasive and engaging communication techniques to influence and
persuade others and Utilize non-verbal communication effectively to enhance
message delivery and reception.
Adapt communication styles to effectively interact in diverse cultural contexis.
Deliver compelling presentations and speeches with confidence and clarity.
Apply learned language and communication skills to various personal and
professional situations.

Syllabus:

1: Foundations of Language and Communication (9 days)
Introduction to language and its importance in communication
Understanding the components of effective communication
Basic grammar rules and sentence structure
Building vocabulary through reading and word exercises

2: Verbal Communication Skills (10 days)
Developing clear and concise verbal communication skills
Active listening techniques for better comprehension and response
Speaking with confidence and clarity
Practicing effective guestioning and feedback technigues

Written Communication Skills (9 days)
Writing with puipuse and oudiensa in mine

Crafting coherent and cohesive paragraphs and essays
Enhancing writing style and tone for different contexts
Proofreading and editing for clarity and correctness
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Unit 4: Persuasion and Presentation Skills (9 days)
« Understanding the principles of persuasion and influence
. Structuring persuasive arguments and presentations
« Delivering compelling speeches and presentations
« Handling Q&A sessions and audiance engagement techniques

Unit 5: Cross-Cultural Communication and Professional Etiquette (8 days)
« Recognizing and respecting cultural differences in communication
. Strategies for effective communication in diverse cultural contexts
« Developing professional etiquette in communication and interactions
« Practicing networking and communication in professional settings
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Department of Physical Education

Circular 01-08-2022

The Physical Education Department is pleased to announce the availability
of a course named "Transform Your Life with 45 Days of Yoga Practice.' If you w ish
to participate. kindly register with the Physical Director and colléct a copy ol the

course syllabus no later than 19-08-2022. The course is set to' commence on 20-08-

2022, at 8:00 AM in the Seminar Hall."
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A Course on Life Skills entitled
“Transform Your Life with 45 Days of Yoga Practice”
for the Academic Year 2022-23
organized by the Department of Physical Education

This course is designed to provide students with a comprehensive understanding of
yoga, its history, phitosophy, and practical applications. Through a combination of theory and
practice, students will explore various aspects of yoga, including postures, breathing
technigues, meditation, and the philosophy behind this ancient practice.

Course Objectives:

« Tointroduce college students to the principles and practices of yogaas a holistic approach
to physical and mental well-being.

« To develop an understanding of the history, phitosophy, and various branches of yoga,
including Hatha, Vinyasa, and Ashtanga.

e To cultivate self-awareness and mindfulness through the practice of yoga postures
(asanas) and breathing techniques {pranayama).

e To provide tools for managing stress, enhancing concentration, and improving overall
mental health.

= Topromote physical fitness, flexibility, and strength through regular yoga practice.

« To explore the connection between yoga and a healthy lifestyle, including nutrition and
stress management.

Course Outcomes: By the end of this course, students will be able to:

« Demonstrate a basic understanding of the history and philosophy of yoga and its relevance
in the modern world.

« Perform a variety of yoga asanas and pranayama techniques with proper alignment and
breath control.

o Develop a regular yoga practice that promotes physical well-being and flexibility.

« Apply mindfulness and relaxation techniques tearned in the course to reduce stress and
enhance mental health.

s Describe the benefits of yoga for physical fitness, stress management, and overall well-
being.

OEGRES 0 Create a personalized yoga and wellness routine to continue their practice beyond the
> N\ Course.
J VA

23

it 1: Foundations of Yoga (Days 1-15) :

Introduction to Yoga: History and Philosophy of Yoga - Benefits of practicing Yoga -
Basic Principles and ethics - Asana (Yoga Poses)
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Learning and practicing foundational asanas: Proper alignment and posture -
Breathing techniques (Pranayama) - Meditation and Mindfulness

Introduction to meditation: Techniques for calming the mind - Mindfulness praclices -
Yogic Diet and Lifestyle

Understanding a Yogic diet: Maintaining a balanced lifestyle - Importance of sleep and
relaxation - Anatomy and Physiology

Basic understanding of the human body: How Yoga Affects Different Systems -
Preventing injuries.

Unit 2: Intermediate Yoga Practices (Days 16-30)

Advanced Asana Practice: Progressing from basic to intermediate asanas - Holding
poses and deepening stretches - Strength and flexibility training - Yoga Nidra and Deep
Relaxation

Understanding Yoga Nidra: Guided sessions for deep relaxation - Stress management
techniques - Pranayama and Breath Control

Advanced breathing techniques: Energy and breath control (Prana) - Breath
awareness and regulation - Yogic Philesophy

Delving deeper into Yoga philosophy: The Eight Limbs of Yoga (Ashtanga Yoga} - Self-
awareness and spiritual growth

Unit 3: Specialized Yoga Practices (Days 31-45)

Yoga for Health and Wellness: Targeting specific health issues with Yoga - Customized
practices for participants' needs - Therapeutic Yoga - Teaching Methodology

Learning how to lead a Yoga class: Sequencing and planning sessions - Effective
communication and adjustments - Yoga for Daity Life

Integrating Yoga into daily routines: Creating a personal Yoga practice - Self-discipline
and commitment

Department of Physical Education
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A Report on “Transform Your Life with 45 Days of Yoga
Practice” from 20-08-2022 to 04-10-2022 for the academic
year 2022-23

The 45-day yoga program organized by the Physical Education Department
in 2022 was a transformative experience for the 198 students and 6 faculty
members who participated. The program was designed fo introduce the benefits of
yoga for both physical and mental well-being, and it included daily sessions of yoga

poses; breathing exercises, and meditation.

Participants of all experience levels were welcome, and the program
provided personalized attention to ensure that everyone had a holistic experience.
Bevond the physical benefits of increased fitness, mental clarity, and relaxation,
the program also emphasized mental and spiritual growth. Participants learned
mindfulness, stress management, and meditation, and they received nutritional

guidance to encourage a balanced lifestyle.

The commitment and progress shown by the participants were
commendable, and the program resulted in significant improvements in fitness,
stress levels, concentration, and overall well-being. The closing ceremony provided
a moment for participants to reflect on their transformative experiences and

express gratitude.

wPransform Your Life with 45 Days of Yoga Practice” had a lasting impact
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Career Counselling and Competitive Examination Cell

Circular
Date : 09-01-2023

All the students of the college are informed that for the for the Academic Year
2022-23 the "Career Counselling and Competitive Examination Cell” is conducting
45 days capacity development and skill enhancement course in coordination with
computer science department on “Information and Communication Technology”.
In this connection all the interested students are instructed to register their names with
Coordinator of Carrer Counselling and Competitive Fxaminations Cell on or befora 14-
01-2023. The said Course will commence from 15-01-2023.
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Detailed Syllabus for 45 days course on
“Information and Communication Technology (ICT)”
for the Academic Year 2022-23

Course Description:

This course explores the fundamentals of Information and Communication
Technology (ICT), covering essential tools, applications, and emerging trends. It equips
learners with practical skills in productivity software, communication platforms, and
cybersecurity practices. The course emphasizes ethical considerations, real-world
problem-solving, and the transformative impact of ICT in various sectors. Designed for
learners of all levels, it offers hands-on activities and project-based learing to enhance
digital literacy and innovation,

Course Objectives

» Provide foundational knowledge of Information and Communication
Technology.

= Equip learners with skills to use ICT tools effectively in personal, academic, and
professional contexts,

» Foster an understanding of the ethical, legal, and societal implications of ICT

* Introduce learners to emerging trends in ICT and their impact on various
sectors.

* Enable learners to apply ICT solutions to real-world problems.

Course Outcomes
16. Understand the fundamentals of ICT and its applications.
17, Utilize productivity tools and software effectively.
18. Analyze the ethical and legal aspects of ICT usage.
13. Recognize the role of ICT in innovation and problem-solving.
20. Demonstrate practical ICT skills in\a project or simulated environment.
& \ Syllabus
N
Unit 1: Introduction to ICT (Efayf‘
e Overview of ICT
» Evolution of ICT and itSj .
e Basic computer hardware and softwara |/
Internet and its services (WWW, Email, Search Engines)
Mobile and wireless technologies
Learning Activities:
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* Word processing applications (MS Word/Google Docs)
= Spreadsheet applications (MS Excel/Google Sheets)

¢ Presentation software (MS PowerPoint/Google Slides)
e Basic graphic and multimedia tools

Unit 3: ICT in Communication and Collaboration (Day 21-30)
* Online communication tools (emails, chats, video conferencing)
* Collaboration platforms (Google Workspace, MS Teams, Slack)
» Social media and digital marketing basics
* Cloud computing and file sharing

Unit 4: Ethical and Legal Issues in ICT (Day 31-37)

* Cybersecurity basics and digital safety
Intellectual property rights and copyright issues
¢ Data protection and privacy laws {e.g., GDPR)
Ethical use of ICT in society

Unit 5: Emerging Trends and ICT Applications (Day 38-45)
 Artificial Intelligence and Machine Learning basics
* Internet of Things (loT)
* Blockchain and cryptocurrency
o ICT in education, healthcare, and business
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Valedictory Report on
The Capacity Development and Skill Enhancement Course on
“Information and Communication Technology”
for the Academic Year 2022-23

In collaboration with the Computer Science Department, the Career
Counselling and Competitive Examination Cell successfully conducted a
45-day course on “Information and Communication Technology” from 15-
01-2023, to 01-03-2023, with 185 students participating. The course has
been a resounding success, equipping participants with essential digital
skills and fostering an appreciation for the role of ICT in shaping the future.
We hope that the skills and knowledge gained will enable participants to
excel in their respective fields and contribute to the digital transformation
of society. The organizers extend their sincere gratitude to the principal,
faculty members, staff, and participants for their invaluable contributions
to the success of the course.

The course curriculum encompassed fundamental ICT concepts,
productivity tools, communication technologies, ethical practices, and
emerging trends. The course was thoughtfully structured to address
fundamental ICT concepts, productivity tools, communication
technologies, ethical practices, and emerging trends. Participants,
including students, professionals, and educators, engaged actively
throughout the program, demonstrating enthusiasm and a commitment
to learning.

The Valedictory function was held on 01-03-2023, in the seminar
hall. The principal inaugurated the event, commending the Career
Counselling and Competitive Examination Cell and the Computer Science
Department for their efforts in organizing this capacity development

program. Participants expressed their satisfaction with the course, with
several students sharing their positive experiences. They extended

heartfelt gratitude to the course instructors, organizers, and support staff

/N)eir dedication and expertise.
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Career Counselling and Competitive Examinations Cell

Date : 15-11-2023

Circular

It is informed that the Competitive Examina_tions and Career Counselling Cell is
going to organize a 45 days programme on Soft Skills entitled “Mastering Soft Skills
for Success” for the Academic Year 2023-24 in association with Department of English.
All the Interested students are informed to register their names with Head, Department

of English and obtain the syllabus on or before 21-11-2023. The Programme will

commence from 21-11-2023.

‘ Principal
’l Whesmmaeen,
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Syliabus for 45 Days Soft Skills Course on "Mastering Soft Skills for Success"”
for the Academic Year 2023-24

Course Objectives:

e To understand the importance of soft skills in personal and professional
contexts.

* To develop effective communication skills, including verbal, non-verbal, and
written communication.

* To enhance interpersonal skills for building positive relationships in various
settings. :

» To cultivate critical thinking and problem-solving abilities.

* To improve time management and organizational skills.

= To foster resilience and adaptability in dealing with challenges,

¢ To refine leadership and teamwork skills for collaborative success.

* Toinstill self-awareness and emotional intelligence for better self-
management.

Course Outcomes: By the end of this course, students will be able to:

15. Demonstrate proficient communication skills in various forms,

16. Establish and maintain positive relationships in personal and professional
settings.

17.Employ critical thinking and problem-solving techniques effectively,

18.Manage time efficiently and organize tasks systernatically,

19. Adapt to changing environments with resilience and flexibility.

20.Lead teams and contribute effectively to group dynamics and Exhibit self-
awareness and emotional intelligence in interpersonal interactions.

21. Apply learned soft skills to enhance personal and professional growth.

Detailed Syllabus
Unit 1: Introduction to Soft Skills {5 days)

* Understanding the importance of soft skills in modem contexts

Overview of communication interporommeal ey wnd smetivingl nichyenve
Self-assessment: Identifying personal strengths and areas for improvement

. Introduction to effective communication techniques
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Verbal communication: Speaking clearly, listening actively, and presenting
confidently

Non-verbal communication: Body language, gestures, and facial expressions
Written communication: Crafting professional emails, reports, and documenits
Communication in diverse contexts: Tailoring messages for different
audiences

Unit 3: Interpersonal Skills and Emotional Intelligence (10 days)

Building rapport and fostering positive relationships

Conflict resolution and negotiation techniques

Understanding emotions and managing interpersonal conflicts
Empathy and active listening in interpersonal interactions

Unit 4: Problem Solving and Critical Thinking (10 days)

Analytical thinking: Identifying problems and generating solutions
Decision-making: Evaluating options and making informed choices
Creative problem-solving techniques

Applying critical thinking skills in personal and professional contexts

Unit 5: Leadership, Teamwork, and Time Management (10 days)

Leadership styles and qualities of effective leaders

Team dynamics: Collaboration, motivation, and conflict resolution

Time management techniques: Setting goals, prioritizing tasks, and managing
resources

Balancing leadership responsibilities, teamwork, and personal productivity
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Competitive Examinations and Career Counselling Cell

Valedictory Report on
“Mastering Soft Skills for Success” on 05-01-2024
for the Academic Year 2023-24

Number of Students participated : 203
Duration of the course . 45 days

Dates : 22-11-2023 to 05-01-2024

Investing in soft skills training can significantly contribute to personal
development and organizational success. By improving communication, productivity,
customer setvice, team dynamics, adaptability, job satisfaction, leadership skills, and
self-confidence, soft skills training provides a comprehensive approach to enhancing
workplace effectiveness. The institution recognized the importance of soft skills and
organized a 45-day program from 22-11-2023 to 05-01-2023 titled "Mastering Soft
Skills for Success" under the Competitive Examinations and Career Counselling Cell,
in collaboration with the Department of English. A total of 203 students enrolled in the

program.

The Valedictory function of the course began at 3:00 PM on 05-01-2024, with
the Principal, Programme Convener, and Head of the Department of English invited to
the dais. The principal congratulated the convener and the English Department for
organizing the program, highlighting the significance of soft skills in the 21st century
for securing jobs after graduation. The Programme Convener delivered an inspiring
speech on the importance of soft skills, and the Head of the Department of English

pledged continued support for such initiatives.

Students expressed their satisfaction and some students given their

testimonials regarding the program and requested more similar opportunities to
enhance their abilities. The function concluded with the distribution of certificates and
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Career Counselling and Competitive Examination Cell

Date: 01-09-2023

In coordination with the Department of English, the Career Counselling and
Competitive Examination Cell is going to organize 45-day course on “ Mastering
Language and Communication Skills: A Comprehensive Course for Effective Expression”.
All the interested students of this institution are instructed to enroll their names with
the Department of English and the course will commence on 05-09-2023. For further

details and Course Syllabus please visit the Department of English.
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Career Counselling and Competitive Examination Cell

Report on " Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression ™ conducted from 05-09-2023 to 20-11-2023
for the Academic Year 2023-24

The " Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression " course, conducted by the Career Counselling and Competitive
Examination Cell in coordination with the Department of English, was a resounding
success, It equipped participants with essential communication skills, fostering their
personal and professional development. The program was well-received, and
participants reported notable improvements in their communication capabilities. The
Career Counselling and Competitive Examination Cell is committed to providing
valuable educational programs, and " Mastering La_nguaga and Communication Skills: A

Comprehensive Course for Effective Expression” exemplifies this commitment.

The "Mastering Language and Communication Skills: A Comprehensive Course
for Effective Expression" course conducted by the Career Counselling and Competitive
Examination Cell was a comprehensive program spanning 45 days with 185 students.
The course commenced on 05-09-2023 and concluded on 20-11-2023. The primary
objective of the course "Mastering Language and Communication Skills: A
Comprehensive Course for Effective Expression " is to enhance the communication skills
of participants, equipping them with the tools and knowledge necessary for effective
communication in both personal and professional settings. The course aimed to

improve participants' verbal and non-verbal communication, active listening, and public

speaking skills.

The course curriculum was designed to cover a wide range of communication

topics and the course was delivered through a combination of lectures, group activities,

lay exercises, and practical assignments. The " Mastering Language and

mmﬁm Skills: A Comprehensive Course for Effective Expression " course

;’ resulted dn sigrincant liprovemcnts in partisipants! sommunicatinn ahilities Feedback
*
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icipants was overwhelmingly positive, Many participants expressed that the
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vd a transformative impact on their communication abilities, benefiting both
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A Course on Language and Communication Skills entitled "Mastering Language and
Communication Skills: A Comprehensive Course for Effective Expression”
for the Academic Year 2023-24

Course Objectives:

To enhance proficiency in spoken and written communication.

To develop effective listening skills for better understanding and interpretation.

To improve grammar, vocabulary, and sentence structure for clearer expression.
To cultivate persuasive and engaging communication techniques.

To refine non-verbal communication skills for enhanced interpersonal interactions.
To foster cross-cultural communication competence.

To strengthen presentation and public speaking abilities.

To instill confidence in communicating effectively in various contexts.

BN Y s W

Course Outcomes: By the end of this course, students will be able to:

=

Communicate confidently and articulately in both formal and informal settings.
Listen actively and empathetically, demonstrating understanding and engagement.
3. Utilize correct grammar, vocabulary, and sentence structure in written and spoken
communication.

i

4. Employ persuasive and engaging communication techniques to influence and persuade
athers and Utilize non-verbal communication effectively to enhance message delivery and
reception.

5. Adapt communication styles to effectively interact in diverse cultural contexts.

6. Deliver compelling presentations and speeches with confidence and clarity.

7. Apply learned language and communication skills to various personal and professional

situations.
Syllabus:

Unit 1: Foundations of Language and Communication (9 days)
. Introduction to language and its importance in communication
« Understanding the components of effective communication
« Basic grammar rules and sentence structure
+ Building vocabulary through reading and word exercises

Unit 2: Verbal Communication Skills (10 days)
Developing clear and concise verbal communication skills
ctive listening techniques for better comprehension and response

Speaking with confidence and clarity
acticing effective questioning and feedback techniques

Writing with purpose and audierice in mind
"« Crafting coherent and cohesive paragraphs and essays
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s Proofreading and editing for clarity and correctness
Unit 4: Persuasion and Presentation Skills (9 days)
+ Understanding the principles of persuasion and influence
= Structuring persuasive arguments and presentations
» Delivering compeliing speeches and presentations
«  Handling Q&A sessions and audience engagement techniques

Unit 5: Cross-Cultural Communication and Professional Etiquette (8 days)
= Recognizing and respecting cultural differences in communication
s Strategies for effective communication in diverse cultural contexts
« Developing professional etiquette in communication and interactions
+ Practicing networking and communication in professional settings
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Department of Physical Education
Circular 18-10-2023

All the students are informed that the Physical Education Department is
conducting a course on Yoga entitled “Transform Your Life with 45 Days of Yoga
Practice”. In this connection, all the interested students are instructed to enroll their
names with Physical Director on or before 28-10-2023 and collect the syllabus copy of

the course. The said course will commence from 01-11-2023 at 8:00 AM in the Seminar

Hall.
y. V\ QLVN"_\/ ‘#«/‘M;_A .'}—
Physical Director Principal
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Department of Physical Education

A Course on Life Skills entitled
“Transform Your Life with 45 Days of Yoga Practice”
for the Academic Year 2023-24

This course is designed to provide students with a comprehensive understanding of
yoga, its history, philosophy, and practical applications. Through a combination of theory and
practice, students will explore various aspects of yoga, including postures, breathing
technigues, meditation, and the philosophy behind this ancient practice.

Course Objectives:

e To introduce college students to the principles and practices of yoga as a holistic
approach to physical and mental well-being.

* To develop an understanding of the history, philosophy, and various branches of yoga,
including Hatha, Vinyasa, and Ashtanga.

e To cultivate self-awareness and mindfulness through the practice of yoga postures
(asanas) and breathing techniques (pranayama).

= To provide tools for managing stress, enhancing concentration, and improving overall
mental health.

® To promote physical fitness, flexibility, and strength through regular yoga practice.

® To explore the connection between yoga and a healthy lifestyle, including nutrition and
stress management.

Course Outcomes: By the end of this course, students will be able to:

* Demonstrate a basic understanding of the history and philosophy of yoga and its
relevance in the modern world.

= Perform a variety of yoga asanas and pranayama techniques with proper alignment and
breath control.

» Develop a regular yoga practice that promotes physical well-being and flexibility.

¢ Apply mindfulness and relaxation techniques learned in the course to reduce stress and
enhance mental health.

e Describe the benefits of yoga for physical fitness, stress management, and overall well-

being,
Q\.“EGREE & ~Lreate a personalized yoga and wellness routine to continue their practice beyond the

ccourse.

1: Foundations of Yoga (Days 1-15) :

\ S d’*“’?f; Introduction to Yoga: History and Philosophy of Yoga - Benefits of practicing Yoga -
' ' Basic Principles and ethics - Asana (Yoga Poses)
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Learning and practicing foundational asanas; Proper alignment and posture -
Breathing techniques (Pranayama) - Meditation and Mindfulness

Introduction to meditation: Techniques for calming the mind - Mindfulness practices
- Yogic Diet and Lifestyle

Understanding a Yogic diet: Maintaining a balanced lifestyle - Importance of sleep
and relaxation - Anatomy and Physiology

Basic understanding of the human body: How Yoga Affects Different Systems -
Preventing injuries.

Unit 2: Intermediate Yoga Practices (Days 16-30)

Advanced Asana Practice: Progressing from basic to intermediate asanas - Holding
poses and deepening stretches - Strength and flexibility training - Yoga Nidra and
Deep Relaxation

Understanding Yoga Nidra: Guided sessions for deep relaxation - Stress management
techniques - Pranayama and Breath Control

Advanced breathing techniques: Energy and breath control (Prana) - Breath
awareness and regulation - Yogic Philosophy

Delving deeper into Yoga philosophy: The Eight Limbs of Yoga (Ashtanga Yoga) - Self-
awareness and spiritual growth

Unit 3: Specialized Yoga Practices (Days 31-45)

Yoga for Health and Wellness: Targeting specific health issues with Yoga -
Customized practices for participants' needs - Therapeutic Yoga - Teaching
Methodology

Learning how to lead a Yoga class: Sequencing and planning sessions - Effective
communication and adjustments - Yoga for Daily Life

Integrating Yoga into daily routines: Creating a personal Yoga practice - Sell-

discipline and commitment

Departmént of Physical Education
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A Reporton
“Transform Your Life with 45 Days of Yoga Practice”
from 01-11-2023 to 15-12-2023 for the academic year 2023-24

organized by the Physical Education Department

The "Transform Your Life with 45 Days of Yoga Practice” course, conducted by
the Physical Education Department from ©1-11-2023, for 45 days and conducted
valedictory on 15-12-2023, proved to be an inspiring journey. With 155 students and 5
faculty members in attendance, the course aimed to introduce the transformative
power of yoga to enhance physical and mental well-being.

Structured for participants of all experience levels, daily sessions were
conducted. These sessions included asanas, pranayama, and meditation techniques,
improving physical fitness, mental clarity, and relaxation. Participants received
individualized attention, ensuring a holistic experience.

Beyond physical benefits, the course emphasized mental and spiritual growth.
Participants learned mindfulness, stress management, and meditation, deepening their
understanding of yoga. Nutritional guidance was also offered to promote a balanced
lifestyle.

The commitment and progress of participants were truly commendable.
Improved fitness, reduced stress, enhanced concentration, and overall well-being were
the rewards of their dedication, The closing ceremony was a moment of reflection and
gratitude, with participants sharing their transformative experiences.

"Transform Your Life with 45 Days of Yoga Practice” left a lasting impact. It
introduced the participants to the profound benefits of yoga, instilling a8 commitment to
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The function concluded with the distribution of certificates to the
students, followed by sweets, a vote of thanks, and the national anthem.

Career Counselling and Competitive Examination Cell

Circular
Date : 08-09-2023

All the students of the college are informed that the “Career Counselling and
Competitive Examination Cell” is conducting 45 days capacity development and skill
enhancement course for the Academic Year 2023-24, in coordination with computer
science department on “Information and Communication Technology” . In this
connection all the interested students are instructed to register their names with
Coordinator of Carrer Counselling and Competitive Examinations Cell on or before 18-

09-2023. The said Course will commence from 20-09-2023.
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Detailed Syllabus for 45 days course on
“Information and Communication Technology (ICT)”
for the Academic Year 2023-24

Course Description:

This course explores the fundamentals of Information and Communication
Technology (ICT), covering essential tools, applications, and emerging trends. It equips
learners with practical skills in productivity software, communication platforms, and
cybersecurity practices. The course emphasizes ethical considerations, real-world
problem-solving, and the transformative impact of ICT in various sectors. Designed for
learners of all levels, it offers hands-on activities and project-based learning to enhance
digital literacy and innovation.

Course Objectives

» Provide foundational knowledge of Information and Communication
Technology.

» Equip learners with skills to use ICT tools effectively in personal, academic, and
professional contexts.

* Foster an understanding of the ethical, legal, and societal implications of ICT,

* Introduce learners to emerging trends in ICT and their impact on various
sectors.

» Enable learners to apply ICT solutions to real-world problems.

Course Outcomes
21. Understand the fundamentals of ICT and its applications,
22. Utilize productivity tools and software effectively.
23. Analyze the ethical and legal aspects of ICT usage.
24. Recognize the role of ICT in innovation and problem-solving.
25. Demonstrate practical ICT skills in a project or simulated environment.

Syllabus

Unit 1: Introduction to ICT (Day 1-10)
e Overview of ICT
* Evolution of ICT and its role in society

e Racir computar hardwars and cafavare

Internet and its services (WWW, Email, Search Engines)
Mobile and wireless technologies
earning Activities:
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» Word processing applications (MS Word/Google Docs)
» Spreadsheet applications (MS Excel/Google Sheets)

» Presentation software (MS PowerPoint/Google Slides)
» Basic graphic and multimedia tools

Unit 3: ICT in Communication and Collaboration (Day 21-30)

¢ Online communication tools (emails, chats, video conferencing)
Collaboration platforms (Google Workspace, MS Teams, Slack)
* Social media and digital marketing basics
Cloud computing and file sharing

Unit 4: Ethical and Legal Issues in ICT (Day 31-37)
¢ Cybersecurity basics and digital safety
» Intellectual property rights and copyright issues
* Data protection and privacy laws (e.g., GDPR)
» Ethical use of ICT in society

Unit 5: Emerging Trends and ICT Applications (Day 38-45)
* Artificial Intelligence and Machine Learning basics
e Internet of Things (IoT)
¢ Blockchain and cryptocurrency
» ICT in education, healthcare, and business
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Report on the Capacity Development and Skill Enhancement Course
on “Information and Communication Technology” for the Academic
Year 2023-24 on 04-11-2023

In collaboration with the Computer Science Department, the Career
Counselling and Competitive Examination Cell successfully conducted a
45-day course on “Information and Communication Technology” from 20-
09-2023, to 04-11-2023, with 214 students participating. The course has
been a resounding success, equipping participants with essential digital
skills and fostering an appreciation for the role of ICT in shaping the future.
We hope that the skills and knowledge gained will enable participants to
excel in their respective fields and contribute to the digital transformation
of society. The organizers extend their sincere gratitude to the principal,
faculty members, staff, and participants for their invaluable contributions
to the success of the course.

The course curriculum encompassed fundamental ICT concepts,
productivity tools, communication technologies, ethical practices, and
emerging trends. The course was thoughtfully structured to address
fundamental ICT concepts, productivity tools, communication
technologies, ethical practices, and emerging trends. Participants,
including  students, professionals, and educators, engaged actively
throughout the program, demonstrating enthusiasm and a commitment
to learning.

The Valedictory function was held on 04-11-2023, in the seminar
hall. The principal inaugurated the event, commending the Career
Counselling and Competitive Examination Cell and the Computer Science
Department for their efforts in organizing this capacity development
program. Participants expressed their satisfaction with the course, with
several students sharing their positive experiences. They extended

heartfelt gratitude to the course instructors. oraanizers. and < ipport staff
for their dedication and expertise.

The function concluded with the distribution of certificates to the
ents, followed by sweets, a vote of thanks, and the national anthem.
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